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Publication guidelines

The conference proceedings will be published by Oxbow Books. In order that the process goes as smoothly and quickly as possible, please pay close attention to the guidelines provided below. 

The deadline for the receipt of manuscripts is 31 March 2011.  

Please send BOTH paper and electronic versions of all text and all figures and tables on CD – do not e-mail files. 

It is essential that you use the following guidelines for the file name for text and figures - use the surname of the corresponding author as the file name, e.g., Woodman.doc; WoodmanFig1.tiff; WoodmanFig2.tiff, etc.  

Manuscripts should be sent to: 

Meso 2010
Secretaría

Instituto Internacional de Investigaciones Prehistóricas de Cantabria 


Universidad de Cantabria

Av. los Castros s/n


39005 Santander

Spain


Manuscript size

The maximum page/word limit is 5000 words, which will be the equivalent of about five pages in the Oxbow format. The word count includes your bibliography and your abstract. How you use the pages in terms of the balance of text and figures is up to you. Adjust your word length accordingly, so that an image that takes up a quarter of a page is worth 250 words, half a page 500 words, etc. The volume will be printed in Times New Roman 10 point font.  Please use this font and size for all your text. Use a font size of 9 point for tables, or 8 point if necessary to bring a table within the page width (but no smaller than 8 point). 

To achieve the correct page size, make sure your page is set to size A4, and leave 2.8 cm borders at top and bottom, and 2.0 cm borders to left and right. Double-space the text for editing purposes. Please insert only one space after fullstops, NOT two. 

Please be sure to supply the authors’ name/s and address/es. All text must be provided in English, as we do not have the facilities for translation. 

Abstract and Keywords

Please supply an abstract giving the main conclusions of the paper in no more than 200 words, and a list of 5-10 keywords. 
Text
MSWord (versions 95 to 2004) is the preferred format for the text. 

Things to AVOID: 

1.  Please do not supply embedded illustrations within the text (submit them as separate individual files).

2.  Please avoid superscripts ‘6th’ in 6th, 8th, etc. If your word processor does this automatically please SWITCH IT OFF (in Word go to Tools, Autocorrect, Autoformat as you type)   

3.  Please avoid all footnotes, and endnotes; incorporate the comments into the text, or omit them. 

4.  Please do not send original artwork. 

Spelling and abbreviations: Authors should use what they are used to; we will not standardize (e.g., UK and US spellings).  

Please use the following for commonly used abbreviations: 

BC and AD (no punctuation)  

e.g., i.e., cf. (fullstops but no italics)

et al. and c. (italics and fullstops)  

No fullstops after abbreviations such as m (=metre), cm (=centimetre), cms (=centimeters) and other abbreviations of measurements

No space should be used between a number and its unit of measurement, e.g., 98cm 

Leading zero before measurements and numbers that are less than 1, thus 0.56 rather than .56, and so on.

Numbers: Numbers from one to ten should be spelled out; higher numbers should be given in numerals, e.g., 11, 235, etc. No comma should be used for numbers with fewer than five digits, e.g., 5000, NOT 5,000; but 10,000. 

Headings and Sub-headings: Type these in upper and lower case characters, NOT all in capitals, e.g., Conclusions, not CONCLUSIONS) Use Bold for the top level, Italics for the second level and ordinary type for the third level.    

Figures, Tables and Captions: Please number your illustrations, tables, figures and photos, in one sequence and refer to them all as Figures. Do not use ‘Table’. AVOID sub-numbering such as Figure 7a, Figure 7b, call them Figure 7 and Figure 8. Capitalise and do not abbreviate ‘Figure’. Please ensure that there is a numbered reference to each figure and table in the text. Please list all your captions at the end of your article AFTER  the Bibliography, or in a separate file, even if they are included in the text. This does not count towards the total page number.
Radiocarbon dates: 
The first time a radiocarbon date is referred to it should be cited in full, with lab no., date BP ± 1, and cal BC range at 2 (e.g., 8800±80 BP, 8210-7610 cal BC, OxA-4024). If referred to subsequently in the text, it is permissible to refer to the cal BC range alone (8210-7610 cal BC). Radiocarbon results should be calibrated using the appropriate curve and programme. The calibration curve and programme used should be cited and referenced. 

A marine reservoir correction should be taken into account where applicable.

If presenting previously unpublished (or not widely known) dates in a table, the material being dated and associated delta 13C values should also be provided.

Referencing
Harvard style (Author Date, Page Number) followed by end-of chapter bibliographies.  Thus: ‘according to Bloggs (1966, 31) it seems ...’ or ‘it has been stated (Bloggs 1966, 31) that ...’. Note the use of a comma between the date and page number/s, NOT a colon. Multiple citations should be in alphabetical order and separated by a semi-colon, e.g., (Affleck et al., 1988; Bahn and Pettitt 2003; Wymer 1982). 

Examples of the required bibliography format are given below. Please ensure that all references are complete, as chasing these down is very time-consuming and is one of the main causes of delays in publication. Use a comma rather than a colon between volume and page numbers. DO NOT use bold for volume numbers. For all citations and bibliographic references, spell out ‘and’ between multiple authors and editors, do not use ‘&’. 

Please use fullstops after initials in authors’ names and make sure there are spaces between them as well. Thus for example, use M. S. F. Hood, and NOT M.S.F. Hood or  MSF Hood. 

Note that for an international audience all journal and series titles must be written out IN FULL, e.g., ‘International Journal of Osteoarchaeology’, NOT ‘Int. J Osteo.’, and ‘British Archaeological Reports’, NOT ‘BAR’. In multinational volumes even the most familiar archaeological abbreviations may be confusing to other people.      

Thesis: 

Bottema, S. 1974. Late Quaternary Vegetation History of North-Western Greece. Unpublished PhD thesis, University of Groningen.    

Journal article:

Cruise, G. M. 1990. Pollen stratigraphy of two Holocene peat sites. Review of Paleobotany and  Palynology 63, 299–313.     

Book:

Lamb, H. H. and Tessier, L. 1987. Weather, Climate and Human Affairs. London, Routledge.    

Edited book: 

Fairbairn, A. S. (ed.) 2000. Plants in Neolithic Britain and Beyond. Oxford, Oxbow.

Section in book: 

Foster, I. D. L. and Grew, R. 1990. Magnitude and frequency of sediment transport in the Po valley. In J. Boardman (ed.), Soil Erosion of Agricultural Land, 36–56. New York, Wiley.    

Section in book with multiple editors: 

Frayer, D. W. 1997. Ofnet: evidence for a Mesolithic massacre, in D. L. Martin and D. W. Frayer (eds.), Troubled Times: Violence and Warfare in the Past, 181-216. Amsterdam, Gordon and Breach.

Section in book if editor unknown: 

Serre-Bachet, F., Guiot, J. and Tessier, L. 1992a. La dendroclimatologie; pour une historie du climat. In Les veines du temps. Catalogue d’exposition, 93–119. Paris, Musée du Monde.     

Illustrations  

The volume layout will be in two columns for text, and either one or two columns for figures (including tables and photos). Thus there is the option of having your figures the width of either one (80 mm width) or two columns (170 mm width). Please prepare your figures and tables accordingly, and be sure to indicate which size an image is intended to be if it is not provided in the correct size (for example a large photograph). All artwork should be provided electronically (scanned, etc.). 

All images will be printed in black and white. Please print your images and graphs and check them before submission. Very often, and particularly in charts and diagrams, you will get a better, clearer effect in black and white if the tones and tints are suppressed or removed. Please provide a hardcopy print of your images AS WELL AS any electronic version, so that we can check them as we proceed. 

The following image types are acceptable: 

Tables should be provided in Excel or Word. Please use Times New Roman for your tables, which should preferably be in font size 9, and no less than 8.

Excel: Charts and graphs should be designed to appear in black and white. Use patterns to distinguish bars on graphs, etc. rather than colour or tone, which often looses clarity when printed in black and white. 
Adobe Illustrator: Convert to black and white; do not submit in colour. If using versions earlier than 9 please make sure that all fonts are embedded or included on the disk, or save them as a PDF.    

Adobe Photoshop: All formats are acceptable.

PDF: Use High Resolution only. Embed all fonts and do not compress images when distilling.    

TIFF, EPS: These are our preferred formats for scanned images. 

Scan photos and slides at minimum 300 dpi. 

Scan black and white line artwork at 600 dpi. 

Scan mixed line and tone illustrations at 600 dpi. 

JPEGS are acceptable if saved to a minimum of 300 dpi, preferably higher.
Send the image in the size it is intended to appear. 

Problems with illustrations are the number one cause of delay in publication so please take care to follow the guidelines and save a lot of additional work!

